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1. O01mue moj10KeHu s

1.1. Ilporpamma mOArOTOBKM CIELMAIMCTOB CPEIHEro 3BeHa, peanusyemas Toproso-
skoHoMuueckuM koiutepkeM YN OI'BOY BIIO «baiikanbckuil Tocy1apCTBEHHbIN YHUBEPCUTET
SKOHOMUKH U TIpaBay Mo HampaBieHUIo MoAroToBku 46.02.01 JlokyMeHTallMOHHOE 00eCTICUeHHE
yIpaBJICHUS! U apXHBOBEACHUE TPEACTABIACT COO0I CUCTEMYy TOKYMEHTOB, Pa3paOOTaHHYIO U
YIBEP)KJCHHYI0O C Yyd4eToM TpeOOBaHMM pblHKa Tpyaa Ha ocHoBe DenepaabHOro
rOCyJapCTBEHHOTO 00pa30BaTENbHOTO CTaHJapTa IO COOTBETCTBYIOUIEMY HAIpPaBJICHUIO
MOATOTOBKU cpenHero mnpodeccuoHanbHoro oopazoanusi (PI'OC CIIO), a takxke ¢ ydeTom
0a3MCHOr0 y4yeOHOro IUIaHA U MPUMEPHBIX MPOTpaMM YYeOHBIX TUCIMIUIMH CHEIHaIbHOCTEH
CIIO.

[IIICC3 pernaMeHTUpYeT LEIH, OXUAAEMbIE pPE3YJIbTAThl, COAEpPKAHHUE, YCIOBUS U
TEXHOJIOTUM pean3alui 00pa3oBaTelIbHOIO IpolLecca, OLIEHKY KadecTBa IOATOTOBKU
BBIITYCKHHUKA 10 JaHHOMY HAaIIPAaBICHHUIO TMOATOTOBKM M BKJIIOYACT B ceOs: y4eOHBIH IUIaH,
paboune nporpaMMbl AMCHUUIUIMH W NPO(ECCHOHAIBHBIX MOIYJeH M Apyrue MaTepualsbl,
o0OecrieyBaroIIMe€ KauecTBO MOJATOTOBKM OOYy4arolIUMXCs, a TaKKe IporpaMMbl y4eOHOH U
IPOM3BOJICTBEHHOM NPaKTUKHU, KaJIEHAAPHbIH y4eOHbIH rpaduk M METOAMYECKUE MaTepualbl,
o0ecrneunBaroIIie peaanu3alnio COOTBETCTBYIOIEH 00pa30BaTeNbHON TEXHOIOTUH.

1.2. HopmatuBHbIe 10KyMeHTbI s pa3padorku [IIICC3 no HanpaB/ieHUIO NOATOTOBKH
46.02.01 loxyMeHTAaLlMOHHOE o0ecrieyeHUe YIIPaBJIeHHUs U apXUBOBeIeHHe.

HopmarusHnyto npaBoByto 6a3y paszpabotku [IIICC3 cocrapistor:

- @enepanbublii 3akoH Poccuiickoit denepammu ot 29 nexabps 2012 1. Ne 273-03 «O6
obpazoBanuu B Poccutickoii @eaepanumy;

- [lonoxxerne o0 mpakTUKEe OOYYAIOUIMXCS, OCBAaWMBAIOMIMX O00pa30BaTENbHBIC IPOrPAMMBI
cpeaHero Mpo¢ecCHOHAIBHOrO 00pa3oBaHuUs, YTBEPXkKAEHHOE IpHKa3oM MuHHCTEpCTBa
obpazoBanus u Hayku Poccuiickoit @eaepannn ot 18 ampens 2013 1. N 291 r.;

- [lopsmox  opraHu3anMy M OCYHIECTBIEHHUS  OOpa3oBaTeIbHONM  JEATEIBHOCTH IO
00pa3oBaTeNbHBIM IporpamMmaM CpeJHEro Npo(ecCHOHATBLHOrO O00pa30BaHMs, YTBEPKIACHHBIN
nprka3oM MunucrepcTBa oopa3oBanus U Hayku PD ot 14 utons 2013 r. Ne 464;

- [Iopsinok npoBeneHUsT rOCyapCTBEHHOM MTOrOBOM aTTECTAallMM IO IPOrpaMMaM CpPEAHETO
npodeccuoHaIbHOr0 00pa30BaHUs, YTBEpP)KJICHHbIN MpuKa3oM MuHUCTepcTBa 00pa3oBaHUS U
Hayku Poccuiickoit denepannu ot 16 arycra 2013 1. Ne 968.

- @enepanbHbIl TOCynapcTBEHHBIH oOpazoBatenbHblil cTannapt (PI'OC) mo cmenmambsHOCTH
46.02.01 JoxyMeHTAaUMOHHOE oOeclieyeHHe YIIPABJEHUS U apXMBOBeJAeHHe, YTBEPKICHHBIN
npuka3oM MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit deneparun ot 11 aBrycra 2014r.
Ne975;

- HopmatuBHO-MeTOMuecKue 1oKyMeHThl MuHoOpHayku Poceun;

- [IpumepHbie nporpammsl yueOHbIx qucuuiuivd Juid npodeccuit HITO u cnenuansrocreii CIIO,
PEKOMEH/I0BAaHHBIX DKCHEPTHBIM COBETOM IO MPO(ECCHOHATLHOMY 00pa30BaHHIO (TPOTOKOI
24/1 ot 27 mapta 2008 1.)

- YeraB ®I'BOY BIIO «balikanbcknii rocy1apcTBEHHBIN YHUBEPCUTET YKOHOMUKH U ITpaBay.
1.3.  OO0mas xapakTepUCTHKA MPOrPaMMbI NOATOTOBKH CHELHATNCTOB CPeIHEr0 3BeHa.

1.3.1. Hean (Muccusi) IMIICC3 mno nanpasieHuro 46.02.01 JoxkymMeHTauuoOHHOE

olecrieyeHue ynpaBjieHHUs U apXUBOBe/leHUe

Henbto pazpaborku IIIICC3 mo HampaBlieHHIO SBISETCS METOAWYECKOe obecreueHue
peanuzanuu @I'OC CIIO no nanHOMY HaIpaBJICHUIO TOATOTOBKHA M HA 3TOM OCHOBE Pa3BUTHE Y
CTYACHTOB JIMYHOCTHBIX KauecTB, a Takke (opMupoBaHHe OOIUX M MPOPEecCHOHATBHBIX
KoMIeTeHIH B cooTBeTcTBUU ¢ TpeboBanusmu GI'OC CIIO.

1.3.2. Cpok ocBoenuss IIIICC3 mno nanpasjenuio 46.02.01 JlokymeHTanmoHHOe

olecrieyeHue ynpaBjieHHUs] U apXUBOBe/leHUe

Ha 6a3e 0OCHOBHOTO 00111eT0 00pazoBanus — 2 roaa 10 Mecsies;

Ha 0a3e cpeaHero obmiero oopazoanus — 1 rox 10 mecsiies.



1.3.3. Tpynoemkocts IIIICC3 no uHampabjenuo 46.02.01 JlokymMeHTanMoHHOE
o0ecrieyeHue YNpaBJeHHUS] M apXUBOBeleHHMe TpylIOEMKOCTb OCBOCHMSI CTYIEHTOM
IIICC3 cocraBinser:
Ha 0a3e cpemHero odmiero oopazopanus — 3402 yacos;
Ha O0a3e ocHOBHOro oOmero ooOpaszoBanus — 5508 wuacoB 3a Bechb mnepuoa oOydeHHS B
cootBercTBUU ¢ ®I'OC CIIO no nanHOMYy HampaBJCHUIO U BKJIIOYAET BCE BUJIbI ayIUTOPHOU U
CaMOCTOSITENIbHOW paboThl CTYACHTA, NPAKTUKU U BpPEMs, OTBOJMMOE Ha KOHTPOIb KadecTBa
ocBoeHus cryaenTom IIICC3.
1.4. TpeboBaHusi K aOUTYPUEHTY
AOGUTYpPHUEHT JOJHKEH UMETh JOKYMEHT roCyAapCTBEHHOr0 00pasia:
- 00 OCHOBHOM 00111eM 00pa30BaHUU WU
- 0 CpellHeM 0011IeM 00pa30BaHUU WUITH
- 0 cpeaHeM npodeccnoHaTbHOM 00pa3oBaHuH (TTOTOTOBKY KBATM(UIIMPOBAHHBIX Pab0UnX,
CITYKaIluX ) WITN
- 0 cpenHeM npodecCuoHaILHOM 00pa30BaHuu (ITOATOTOBKH CIIEUATUCTOB CPETHErO 3BEHA)
- 0 BBICIIEM MPOQeCcCHOHATBHOM 00Pa30BaHHH.
[Ipuem rTpakgaH ISl TIONXYYEHHUS CpPEAHEro MpOo(ecCHOHAILHOTO 00pa3oBaHUs 110
HarpaBieHuo 46.02.01 JlokyMeHTanuoHHOe oOecleyeHUe yNpPaBJIEHHSI M APXUBOBEJACHHE
SIBJISIETCS] OOIIEAOCTYITHBIM.

2. XapaxkrepucTtuka npodgeccnoHanbHoil gesiteibHOCTH BbinyckHuka IITICC3 mo
HanpapJeHuI0 noAroroBku 46.02.01 JlokymeHTanmoHHoe o0ecmedeHHe YNPABJICHUS W
apXuBOBe/IeHUe
2.1. O0aacTtb npodeccuoHAIbLHOI 1eSITeIbHOCTH BHIYCKHUKA

O6nacTh podecCHOHATBHON AeSITSIIbHOCTH BBITYCKHHKOB:

- ICITENbHOCTh B CEKpeTapuarax, ClyK0ax JIOKYMEHTAlMOHHOIO OOeCeYeHMs, KaJpOBbIX
ciyk0ax M apxuBaxX TOCYIapCTBEHHBIX OpPraHOB U YYPEKICHWH, B OpraHax MECTHOIO
CaMOYIpPAaBJIEHUS, HErOCY/JapCTBEHHBIX  OpraHu3alusX BceX (QopM  COOCTBEHHOCTH,
0O0IIeCTBEHHBIX OPraHU3alUAX (YUPEIKICHUAX ).
2.2. O0bexkTamMu NpodeccHOHANBHOM 1esITeIbHOCTH BHIYCKHUKOB SIBJISIOTCS
O6bexTamu MpoeccnoHaNbHON JeSTEIbHOCTH BBIITYCKHUKOB SIBJISIFOTCS:

- IOKYMEHTBI, CO3/IaHHbIE JIIOOBIM CITIOCOOOM JIOKYMEHTHPOBAHUS;
- CUCTEMBI JOKYMEHTAI[MOHHOTO 00ECIIeUeHus yIIpaBIeHHUS;
- CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa;
- ApXMBHBIE TOKYMEHTHI;
- IEPBUYHBIE TPYJIOBbIE KOJUIEKTHUBBI.
2.3. Buabl npogeccHoHATbHOI JeATeIbHOCTH BBITYCKHHKA

Crennanuct no JOKyMEHTAllMOHHOMY 00€CTIEUEHHIO YIIPaBICHUs, apXUBUCT TOTOBUTCS K

CIIELYIOIIUM BUJAM J1€ATEIbHOCTH:
- Opranuzanus JOKYMEHTAlMOHHOIO OOecleyeHHs] YIpaBleHHs M (QYHKIMOHUPOBAHUS
OpraHM3alIiH.
- Opranu3anusi apXMBHOM M  CHPaBOYHO-WH(OPMALMOHHOW pabOThl MO JIOKyMEHTaM
OpraHH3aIuy.
- Boimonnenue paboT mo  OJHOM WM HECKOJBKMM IMpodeccusM pabouux, IOJKHOCTAM
CITyKallluX.

2.4.3anaun npogecCHOHATBbHOI 1eATeIbHOCTH BBITYCKHUKA

B oonacmu  opzanuszsauyuu  OOKYMEHMAYUOHHO20  O0DeCneveHus ynpaeieHus u
@ynKyuonuposanus opzanuzayuu;
- IPUMEHATh HOPMATHUBHBIE NIPABOBBIE AKTHI B YIIPABJIEHUYECKOU EATEIBHOCTH;
- IO/ATOTABIIMBATh IPOEKTHI YIPABICHUYECKUX PELIECHUI;
- 00pa0aTbIBaTh BXOJIIME WU HMCXOIAIIME JTOKYMEHTHI, CHCTEMaTH3UpOBaTh HMX, COCTaBIAThH
HOMEHKJIATypy J1e1 U GOpMHUpOBaTh TOKYMEHTHI B JIeNa;



- TOTOBUTH ¥ MIPOBOJIUTH COBEIIAHMSI, ICIIOBBIC BCTPEYH, TPUEMBI M PE3CHTAIIH.
B ob6nacmu opeanuzayuu apxuenoiu u CnpagouHO-UHGOPMAUUOHHOU pPAdOMBL nO
OOKYMEHmMam opeanu3ayuu:
- OpPraHU30BBIBAThH JESATEIBHOCTh ApXHBA C YUETOM CTaTyca U Npoduiisi OpraHu3aluu;
- paboTaTh B CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO00POTa;
- ACII0JIb30BATh B JIESTEIbHOCTH apXHBa COBPEMEHHbIE KOMITbIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSATh COBPEMEHHbBIE METOAMKU KOHCEPBALIMU U PECTaBPALIUU APXUBHBIX JJOKYMEHTOB.
3. Komnerenuun BbinyckHuka IIICC3, ¢popmupyemblie B pe3yibTaTe OCBOECHHSI JaHHOM
IIICC3

Pesynbrarer  ocBoenust I[IIICC3 ompenensroTcss MNpuoOOpEeTaeMbIMH  BBITYCKHHUKOM
KOMIIETEHIIUSIMU, T.€. €r0 CIOCOOHOCTBIO NPUMEHATh 3HAHUS, YMEHHUS W JINYHBIE KauecTBa B
COOTBETCTBUHU C 3a/1a4aMH NMPOPEeCCUOHANBHOMN 1eATEIbHOCTH.

CnenmajucT mo JOKYMEHTAIIHOHHOMY o0ecle4eHHMI0 YIPaBJIeHHsl, APXMBHCT JOJDKEH
00a1aTh 00IMMH KOMIIETeHIIUSIMH, BKITIOYAIOIIMMHU B ¢e0s1 ClIOCOOHOCTD:

OK 1. IloHnMare CymHOCTh M COLMAIBHYIO 3HAYUMOCTH CBOEH Oymymied mpodeccuw,
IIPOSIBJIATH K HEW YCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTH, BBIOMPATh THIIOBBIE METOJIBI H
CHOCOOBI BHITTOJIHEHUSI MTPO(ECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTD U Ka4ECTBO.

OK 3. IlpuHumaTth pelieHusl B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYalMsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiasaTh MOUCK W UCMHOJb30BaHUE HH(MOpManuMu, HEOOXOAUMOW IS
3¢ exTUBHOrO BHIMOMHEHUS MPOGECCUOHATBHBIX 3aad, NPOo(EeCcCHOHATBLHOTO U JTUYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonb3oBath HHPOPMAIIHOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUU B

npohecCuOHANBHOM NeSTENbHOCTH.

OK 6. PabGorath B KOJICKTHBE W KOMaHJE, 3(P(EKTUBHO OOMIATHCA C KOJUIETaMH,
PYKOBOACTBOM, OTPEOUTEIISIMH.

OK 7. bparp Ha ce0s OTBETCTBEHHOCTb 3a PabOTy YJEHOB KOMAaH[bl (ITOJAYMHEHHBIX),
pE3yJIbTaT BBIIIOJIHEHUS 3aJaHUil.

OK 8. CaMocTosTeNnbHO OIpenensaTh 3aJaud Npo(ecCHOHANBHOTO U JHMYHOCTHOTO
pasBUTHs, 3aHUMATbCAd  CaMOOOpa3OBaHMEM, OCO3HAaHHO  IUIAHUPOBAaTh  IOBBILICHHE
KBaTU(DUKAIIAH.

OK 9. OpueHTupoBaThCs B YCIOBUSAX YaCTOW CMEHbI TEXHOJIOTHI B MpodecCuOHaIbHON
JESATEIBHOCTH.

Cnenmanuct 1nmo [JAOKYMEHTANMOHHOMY O0CCNEYEeHHI0 YNPABJICHUS, APXHBHCT
JOoJKeH o0naznaTh mpogecCHOHATbHBIMH KOMIIETEHUMSAMM, COOTBETCTBYIOIIMMU OCHOBHBIM
BUJaM NpOo¢eCcCHOHATBHON 1eATebHOCTH:

1. Oprasmszanmss  JOKYMEHTALMOHHOIO  o0ecrieyeHusi  yHOpaBJeHUs U
(p)yHKIMOHMPOBAHUS OPraHU3ALMH.

[IK 1.1. KoopaunupoBaTh paboTy opraHuszanuu (IIPUEMHONM PYKOBOAMTENS), BECTU
IIPUEM TIOCETHUTEIIEH.

[IK 1.2. OcymecTBaare paboTy MO MOATOTOBKE W MPOBEACHUIO COBEIIAHHM, IETOBBIX
BCTpEY, IPUEMOB U MPE3EHTAII.

IIK 1.3. OcymecTBiasiTe MHOJATOTOBKY JEJIOBBIX NOE3J0K PYKOBOJWUTENI M JIPYrHX
COTPYJIHUKOB OpraHU3aI1H.

1K 1.4. Opranu3oBbIBaTh paboyee MECTO ceKpeTapsi 1 pyKOBOIUTEIIS.

I[IK 1.5. OdopmasTh H PperucTpupoBaTh OPraHU3ALMOHHO-PACHOPSIAUTEIbHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU MX UCIIOJHEHUS.

I1IK 1.6. OGpabaTbIBaTh BXOJSAIIME U MCXOJAIINE JOKYMEHTHI, CUCTEMaTH3UPOBATh HX,
COCTaBJIATH HOMEHKJIATYPY A€l U HOpMUPOBATH JOKYMEHTHI B JIeNa.

IIK 1.7. CaMOCTOSTENBLHO paboTath C JIOKYMEHTaMH, coaepKaluMHU
KOH(UICHIMATBHYIO HH()OPMAIIHIO, B TOM YUCIE C JOKYMEHTaMHU 10 JIMYHOMY COCTaBYy.



[1K 1.8. OcymecTBiath TenedoHHOE 00CTyKUBaHUE, TPUHUMATD U TIepeiaBaTh (PaKCHI.

ITIK 1.9. OcyiecTBisTh NOATOTOBKY A€ K Nepeaye Ha apXUBHOE XpaHEHHE.

IIK 1.10. CocTaBisiTb OMMUCH Ji€JI, OCYIIECTBIISTh MOATOTOBKY J€J K IepeJaye B apXuB
OpraHu3aIy, FOCy1apCTBEHHbIE U MYHUIIUTIATbHBIC APXUBBIL.

2. Opranm3amusi apXMuBHOH M  CHPaBOYHO-MH(OPMAIMOHHOW PpadoOTHI MO
JOKYMeHTaM OpraHHu3aluM.

I[IK 2.1. OcymecTBiaTh 3KCHEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JIEMCTBYIOIIMMHU 3aKOHOAATENbHBIMU aKTaMH 1 HOPMaTHUBAMU.

[1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

[IK 2.3. Pa3pabaTpiBaTh M BecTH KiIacCH(UKATOPHI, TaOETW W Ap. CIHPABOYHUKU I10
JIOKYMEHTaM OpraHu3aIliu.

[1IK 2.4. OGecnieunBaTh MpUeM W pPAMOHATBHOE Pa3MENICHUEe TOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY).

I1K 2.5. OGecrieunBaTh y4eT U COXPAaHHOCTh JOKYMEHTOB B apXHBeE.

[IK 2.6. OpraHu3oBbIBaTh HCIOJb30BAHHE AapXMBHBIX JIOKYMEHTOB B HAYUHBIX,
CIIPABOYHBIX U MPAKTUYECKUX I[EIIAX.

[IK 2.7. OcymecTBisiTh OpraHu3allMOHHO-METOINYECKOE PYKOBOJCTBO U KOHTPOJb 32
paboToii apxrBa OpraHU3aIMK U 32 OpraHu3alueil TOKYMEHTOB B A€OMPOU3BOICTBE.

3. BoimosiHeHHe PpadoT MO OAHOH WJIM HECKOJbKHM mpodeccusiv padoumx,
JAOJIKHOCTSAM CJIYKAIIUX.

4. JIoKyMeHTbI, perjaMeHTHPYIIIHe Co/Jep:KaHue H OPraHu3anui0 00pa30BaTEeIbHOI0
npouecca mnpu peamuzanuu I[IICC3 no HanpaBiaennww noaroroBku 46.02.01
JIoKyMeHTallMOHHOe o0ecnieyeHne YPaBJIeHUsl U apXHUBOBeIeHne

B coortBercTBHH C dI'OC CIIO mno HampaBimenuto mnoarotoBku 46.02.01
JIoKyMeHTaIMOHHOE 00ECIICYCHHE YIIPABJICHUS M apXUBOBEACHHUE COJIEP)KaHUE W OpPTraHU3aIUS
oOpa3oBaTenbHOro mpotecca npu peanusauuu naHHoi [MIICC3 permamenTupyetcs: yueOHBIM
IUTAHOM C YY€TOM ero npoduis; padoYuMH MPOrpaMMaMy AWCIHMILIUH U TPO(HECCHOHATBLHBIX
MOJyNel; MarepualaMy, O0O0€CleYMBAIONIMMH KadecTBO TIMOATOTOBKM W BOCIHUTAHUS
0o0yJarImuXxcs; TMporpaMMaMH  Y4eOHBIX W TPOM3BOACTBCHHBIX  IPAKTHK; TOJOBBIM
KaJeHJapHbIM  y4eOHbIM  rpadukoM, a  Takke  METOAUYECKUMH  MaTepuallaMu,
00eCIeYNBAIOIIIMMH PEATH3AIMIO COOTBETCTBYIONTUX 00pa30BaATEIIbHBIX TEXHOIOTHA.

4.1. KanenaapHblii yueOHbIii rpa)uK ¥ CBOIHBIE JaHHbIE M0 OIO:KETY BpeMeHH!
4.2. Y4yeOHblii mi1aH (MporpaMMa noaroToOBKH CHeIHAJTUCTOB CPeHEro 38eHa)
4.3. PaGoune mporpaMMsbl TUCHHMIJIMH U NMPodecCHOHATbHBIX MOAYJIeld M0 HANMPaBJIEHHUIO
46.02.01 lToxyMeHTAMOHHOE O0ecIeYeHrue YIIPABJICHUSA U apXUBOBE/ICHUE
OI'C3.00 O0mmii ryMAHUTAPHBIN U COMATBHO-I)KOHOMUYECKHU I UK

Orco.01 Auctunnuza «OCHOBBI (punocodhum»
Or'co.02 Incuumumua «Mcropusi»
OI'C3.03 IucuuniaruHa « AHTTTHMUCKUI SI3BIK)
OI'C3.04 Iucuunnuna «dusnydeckas KyJabTypar
OI'C3.05 MucuunnnHa «Pycckuil sI3bIK U KyJlbTypa peumn»

EH.00 MaTtemaTu4eckuii U 001Ul eCTECTBEHHOHAYYHbIN IIUKJI
EH.01 Jucuumimna «MaTemMaTHKa
EH.02 Hucrunnuaa «HbOpMaTHKaY

EH.02 Juciunirza «9K0JIOTHYECKUE OCHOBBI IPUPOAOIIOJIB30BAHUS»



I1.00 IpodeccnoHaNbHBIT TUKJI

OI1.00 O6menpogeccuoHaTbHbIE TUCHUILTHHBI
OI1.01 Jucuuninza: « 9KOHOMHYECKAs TEOPUS»
OI1.02 QucuuminHa « 9KOHOMHUKA OpraHU3allun»
OI1.03 Jucuunnuna «MeHeIKMEHT»
OI1.04 Juctumnuna «["ocymapcTBeHHAs U MyHHUIIUATIATIbHAS CITyK0ay
OI1.05 AucuumuinHa « HOCTpaHHBIH S3BIK (POQEeCCHOHATBHBIN )»
OI1.06 Jucturmnuna «IIpodeccrnonanbHas 3THKa U IICUXOJIOTHS JACIOBOTO OOIIICHUS
OI1.07 JucuuninHa «YnpaBiaeHUe IEPCOHATIOM»
OI1.08 qucnumnuna «IIpaBoBoe obecnieueHue npodheccuoHaIbHOM AeSITEIIBHOCTH
OI1.09 MucuummmHa «be30macHOCTh KU3HEACITCIIBHOCTH
OI1.10 Jucuumninaa « OCHOBBI TOCYJapPCTBEHHOTO M MYHHUIIUIIAILHOTO YIIPABICHUS

OIl.11 Jucuunnuna «/lokyMeHTalMOHHAs AEITEIbHOCTh FOCYIapCTBEHHBIX U MYHULIUITAIbHBIX
OpraHoOB»

OIl1.12 Mucuunnnaa « CTUIMCTHUKA 1€TI0BOM pedm»
OI1.13 Jucuunnuaa «TaiM-MeHEIKMEHT
OIl1.14 Jucuunnuna «TpynoBoe npaBo»
OI1.15 Jucuumninnaa «/{enonpou3BoACTBO B KaAPOBOM CIyx OE»
OI1.16 JucuuminHa «CBsi3u ¢ 00IIECTBEHHOCTHIOY
OI1.17 ducuunnuaa « MUK JeI0BOT0O YeI0BEKa»
IIM.00 ITpodeccuonanbHbIe MOLYJIH

IIM. 01 «Opranu3anus JOKyMEHTAIlHOHHOTO o0ecreueHus yrpaBieHus U (QyHKIIMOHUPOBAHUS
OpraHu3alun»

IIM. 02. «Opranu3anust apxuBHOM U CLIPaBOYHO-UH(POPMALIMOHHOM pabOThI M0 JOKYMEHTaM
OpraHu3alun»

[IM. 03 «BpinonHenue paboT 1o 0AHOM MM HECKOJIBKUM MPOodeccHsiM paboumXx, J0JKHOCTIM
CITy KallluX»

PaGouune nporpaMmMbl NPaKTHK
Pabouas nporpamma yueOHON MPaKTUKU
Pabouas mporpamMma npou3BOICTBEHHOM MPaKTUKH
Pabouast mporpamMma npeaauIuIioMHON TPaAKTUKHT

Kanennapuelii rpaduk, y4eOHBIH IulaH M pabodne NporpaMMbl Y4eOHBIX TUCHMIUIMH U
npodeccuoHaIbHBIX MOIYJIEH MPECTaBICHbI Ha caifTe.

5. ®akTuueckoe pecypcHoe obecneuenue IIMICC3 no cmenmaabHocTu 46.02.01
JIOKyMeHTallMOHHOe o0ecreyeHHe YNPABJICHUA M apXuBoBedeHHe 0a30BOH NMOATOTOBKH B
Toproso-asxoHomMu4eckoM  koJuieq:ke  YurmHckoro uHcturyra PdPIr'bOY  BIIO
«baliKkabCKHHl rOCY1apCTBEHHbIH YHHBEPCUTET IKOHOMUKH U IIPaBa».

Pecypcroe obecneuenue IIIICC3 mo cnenuanmbrOocTH 46.02.01 JoKkyMeHTalHOHHOE
olecrneyeHue ynpapJieHUsl 1 apXHBoOBe/leHHe 0a30BOii MOATOTOBKU (HOPMHUPYETCSl HA OCHOBE



TpeOOBaHUI K YCIOBHSIM peaH3allyl MPOTpaMM TMOJTOTOBKHU CIECIMATNCTOB CPEIHEro 3BEHA,
onpezaensieMbix @I'OC CIIO no naHHOM cCrenUaIbHOCTH.

5.1. KaapoBoe o0ecnieuenue

Peanuzamus TIIICC3 CIIO mo crnenuagibHOCTH 3KOHOMHYECKOTO Tpoduiis obecrieueHa
MeAarornIecKUMH KaJapaMu, UMEIOMUMHU 0a30Boe 00pa3oBaHUE, COOTBETCTBYIOIIEE NMPODUIIO
IpernofaBaeMblX  JUCHMIUIMH U TOCTOSIHHO  3aHUMAIOMIMXCS  HAay4YHO-METOJUYECKOU
JeATETbHOCTBIO.

Jonst mnpemonaBaresneif, B oOmeM 4Yuclie MpernojaaBareieil, o00ecrneunBaromInx
oOpasoBarenbHbI Tpolecc 1o crenuanbHocTu 46.02.01 JJoxkymeHTanuoHHOe olecmedyeHue
ynpaBJieHHsI M apXUBOBeleHHe 0a30BOM MOATOTOBKH CIICUAIIBHOCTH cocTaBisieT 70%.

[lpenomaBaten  NpoQecCHOHANBHOTO  IMKJIA  UMEIT  0a3oBoe  oOpa3oBaHHE
COOTBETCTBYMOIIee NpoduiIo mpenoaaBaeMbix aucuumiinH. K oOpas3oBarenbHOMY Mpoleccy
NpUBJIEKAOTCS He MeHee 8% mpernojaBaresied U3 YUCia JEHCTBYIOLIMX PYKOBOAMUTENECH U
CHEIHNAIMCTOB MPOQPMIbHBIX OpraHU3aIil.

Y4eOHO-MEeTOMNYEeCKHI TIpoIecC 00eCreunBaeTCsl MPEerojaBaTeIbCKUM COCTaBOM B
KojuyecTBe 29 4en., B T.4. KaHAuAaTa HayK — 1, Belciiel kateropuu — 10, nmpenonasarenei |
Kareropu - 4.

5.2. MaTepuajibHO-TeXHUYeCKOe o0ecreyeHue

Hnsa  peamuzaumu  [IIICC3  mno cnemmanbHoctd  46.02.01  lokyMeHTanuoHHOE
olecrieuyeHue ynpaBJieHHs U apXUBOBeJleHUe 0a30B0Oi MOAT0OTOBKH TOProBo-3KOHOMUYECKUN
KoJUTe/PK YUTHHCKOTO MHCTHTYTA PACIIONaraeT JOCTaTOYHOW MaTepUaTbHO-TEXHUUYECKOW 0a30i,
oOecrieunBarolield MPOBEJCHUE BCEX BHAOB JUCHUIUIMHAPHOM U  MEXIUCIHUILUIMHAPHON
MOJTOTOBKH, J1a0OpaTOPHOM, MPaKTHYECKOW, CAaMOCTOATEIBHON M HAay4HO-HCCIIEAOBATEILCKOM
paboThl 00yUaOIIUXCs, TPETYCMOTPEHHBIX YU€OHBIM IIIIAHOM.

3akmouenuss PenepanabHO Ciy)ObI 10 HaI30py B cepe 3amuTsl IpaB NOTpeOUTENeH U
Onaromnonyuus 4enoBeka mo 3aballkanbCKOMY Kpar U YTpaBiIeHHS HaI30pHOHN NeATeIbHOCTH
3abaiikanbckoro kpas MunucrepctBa P mo nmemam rpakaaHCKOi OOOPOHBI, YpE3BBIYANHBIM
CUTYallUsIM U JIMKBUJAIMH MOCIEICTBUI CTUXUNHBIX OEICTBUIl O COOTBETCTBUU MaTEpUAIBHOMN
0a3bl ICUCTBYIOIINM CAaHUTAPHBIM U MTPOTUBOIIOKAPHBIM HOPMaM M MPaBUJIaM UMEIOTCSI.

OO6pazoBarenbHblit mporecc no crnenuaibHocTaM CIIO opranuzyercs B JByX y4eOHBIX
Koprmycax. B coctaBe mcnosib3yembIx Iuiomiaae umerorcs 41 ayautopuit s JEKIUOHHBIX U
MPAKTUYECKUX 3aHATHH (M3 HUX 3 00OpyIOBaHBl MYJIbTUMEAUWHBIMH TPOEKTOpaMH, 3 —
TENICBU3HMOHHON amnmapaTypoii), 8 KOMIBIOTEPHBIX KJIAcCcOB, OMOIMOTEKa, YHTAIBHBIN 3all,
CIIOPTUBHBIM 3aJl, a Takke yueOHas KaHILIETSpHUs.

Komnemx wHCTHTYyTa OOecmeuMBacT BO3MOXXHOCTH  CBOOOJHOTO  HCIIOJIH30BAHUS
KOMIIBIOTEPHBIX TEXHOJIOTUH. Bce KOMIBIOTEpHI KOJUIEIKa W WHCTUTYTa OOBEAMHEHBI B
JOKaJbHYI0 CE€Th, CO BCEX YYEOHBIX KOMIBIOTEPOB HMeEEeTCs BbIXOA B VIHTepHeT.
ObecnieunBaeTcs 10CTyN K HH(DOPMALIMOHHBIM pecypcaM, K 0a3aM JaHHBIX, B YUTAIBHBIX 3a1ax
K CIPaBOYHOW W HAYyYHOH JUTEpaType, K MEPUOJUYSCKAM U3JIaHUSIM B COOTBETCTBUU C
HAIPaBIEHUEM TMOATOTOBKH. B KOMIBIOTEPHBIX KJIaccax MMEETCs HeoOXOIMMOe MPOrpaMMHOE
obecrieuenne: Widows 7, Widows 8, Windows XP, Office 2010, Office 2013, Acrobat
Reader 9, 1C Ilpennpustue 8.2, Koncrpykrop tecto TestKit.

OcHaleHHOCTh y4e0HO0-1a00paTOpHBIM 000pyAOBaHUEM JocTaTovyHast. JlJisi opraHu3anuu
yueOHoro rnpoiiecca umeercs 17 nepcoHanbHBIX KOMITBIOTEPOB, 4 HOYTOYKa, KCEPOKC, IPUHTED.

[lutanue y4yammxcsi OpraHu3yeTcs MPEANPUSITHEM OOIIECTBEHHOTO MUTAaHUS WHCTUTYTA
(xade «Hapxos»).

MenutnHackoe oOcTy>KUBaHHE 00ECTICUMBACTCS HA OCHOBAaHUH JIOTOBOPA HAa MEAUITUHCKOE
obcnyxuBanue ¢ KMIl monuknuaudeckoe moapasnenenue Ne 1, I'V3 «AKMIL» 1. Ywursl,
MOJUKIMHUYECKOE Mojipa3aesieHue Ne 5.

5.3. UndopMmannoHHO-0MOIHOTEYHOE 00ecTiedeHue

[TIICC3 obecneyena yueOHO-METOIMYECKOW IOKYMEHTAIMel W MaTepuaiaMHu IO BCEM
yueOHBIM KypcaM, TUCIUILUIMHAM (MOIYJSIM) TPOrpaMMBbI MOATOTOBKH CIIEIIMATUCTOB CPEIHErO



3BeHa. lIporpammel KypcoB IIpeACTaBlIeHBI B CeTH VIHTEpHET M JIOKaJIbHOW CeTH
00pa3oBaTeNbHOTO YUpexkaeHus. BHeayauTopHas paboTa oOydaromMXCs COMPOBOXKIACTCS
COOTBETCTBYIOIIUM METOINYSCKUM O00CCTICUCHUEM.

TexHuuyeckass ~ OCHAlIEHHOCTh ~ OMOMMOTEKM W OpraHuzamus  OUOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY’)KMBaHUSI COOTBETCTBYIOT HOPMATUBHBIM TPEOOBAHUSM.

B uHCTHTYTE MMeeTcst coOcTBeHHas moyirpadudeckas 0aza ajis MyOJIMKaluyd y9eOHOH 1
y4€0HO-METOINYECKON JTUTEPATYPHI.

bubnuoreunsiii GOHI YKOMIUIEKTOBAH MEYAaTHBIMU W/MIU JJIEKTPOHHBIMH H3IaHUSIMU
OCHOBHOU y4eOHOI JTUTEepaTyphl 1O IUCHUTUITMHAM 0a30BOM YacTH BCEX ITUKJIOB, U3JaHHBIMU 32
nocneanue S yuer. O0ecne4eHHOCTh yueOHO!W U yueOHO-METOIUYECKOM TUTepaTypoi Ha OJTHOTO
CTYJICHTA COCTABJIICT HE MEHEE 13K3 MO KaXKI0W y4eOHOM TUCIUILINHE.

@OHJl [OMOJIHUTETBHOW JIUTEPAaTypbl MOMHUMO Y4eOHOW BKIIIOYaeT OQUIMAIbHbIC
CIpaBOYHO-OMOIMOrpaduueckue W TMEpUOAMYECKUE HM3JaHUS B pacuere 1-2 sK3eMmIunsipa Ha
kaxpie 100 oOyyaromuxcsi.

Kaxnomy oOyuaromemycst o0OecriedeH JOCTyll K KOMIUIEKTaM OuOIroTedHoro QoHzaa,
BKJIIOUYAIOLUM OCHOBHbIE HAUMEHOBAHHUS OTEUECTBEHHBIX JKYPHAJIOB:

Buacts
Bonpocsl ctatuctuku
Bonpocsl 3koHOMUKH
['ocynmapcTBo U paBo
Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MPEANPUATUI
Kapasan ucropuu
KoHcTutynmmonHoe 1 MyHUIIUIIAIEHOE TIPABO
MenemxmenT B Poccuu u 3a pybexom
MyHHIHATATEHAS IKOHOMUKA
[Tpo6iieMbl TeOpUU U IPAKTUKHU YIIPABICHUS
Poccniickas ucropus
Cobpanue 3akoHonaTenbeTBa Poceuiickoit deneparnn
CouumanbHas MOJUTHKA U COITUOJIOTHS
Counoa0rn4ecKre nccae0BaHus
CrnipaBOYHUK KaJIpOBHKA
CnpaBOYHUK MO YIPABIECHUIO IEPCOHATIOM
®dunocodckue HayKu
Yenosek u Tpyn
denepanuzm
KOpucr

Bo Bpems camocTosTeNnbHON NOArOTOBKM OoOydaromuecss 00ecredyeHbl JOCTYNOM K CEeTH

Wutepner. Bce oOyuatommecs umeror poctyn k OBC  «YHuBepcuterckas Oubimoreka
ONLINE» (http://biblioclub.ru)

6. Xapaxkrepuctuku cpeabl CCY3a, oOecneyuBaomme Ppa3BuTHE O00IIUX
KOMHeTeHHHﬁ BBIITYCKHUKOB

BocnuratensHass pabota B TOProBO-3KOHOMHUYECKOM  KOJJIEIKE MPOBOJUTCA B
cooTtBeTcTBUU ¢ KoMIiekcHOM nporpaMMoi BOCIUTATENbHON pabOThI.

[Tporpamma BocnuTaTebHOM paboThl B TOProBo-3KOHOMHYECKOM KOJUIEIKE pa3paboTaHa
Ha ocHoBe Koncrutyuuu  Poccuiickoit  ®epepanuu, TpeboBanuit — dDenepalibHOTO
rOCyJapCTBEHHOTO 00Pa30BaTEIbHOTO CTAHAAPTA CPEeIHEro MpodecCHOHAIBLHOIO 00pa3oBaHus,
3akoHa 00 00pa3oBaHMU, HOPMATHBHBIX TOKYMEHTOB MuHHcTepcTBa 0Opa3zoBaHusi Poccuiickoit
®enepaunn, YcraBa ballkaibCKOro yHUBEpCUTETa JKOHOMUKM U mpasa, [lomoxeHus
Yutuackoro mHctutyTa (pmmmama) ®I'bOY BIIO «bI'YDIly», a Takke HHBIX JOKAIBHBIX
OpraHU3allMOHHO-HOPMATUBHBIX ¥ WHAMBUYAJIbHBIX IIPAaBOBbIX aKTOB YyHHUBepcUTeTa. B



KOHIICTIIIUH ONPEIEISIOTCSI OCHOBHBIC HAIpaBIeHUs, (JOPMBI M METOJIbI BOCIIUTATEIHHON paboOTHI

B IIpOLIECCE MOATOTOBKH CIIELHUAINCTOB HOBOW (hopMauu.

OCHOBHBIMH TOJIOKEHUSMH, PETIIAMEHTHPYIOLUTMMH BOCTIUTATEILHYIO pa0OTy, SBISIOTCS:

- Ilonoxenue o Kkyparope;

- IlonoxeHue o CTyA€HYECKOM COBETE;

- IlonoxxeHue o peTUHIE CTYACHTOB;

- Iosoxenue o KOHKypce «JIydInii BBITYCKHUK;

- Cornamenue o corpynaudectBe ¢ ['AYK «3abaiikanbCkuii  KpaeBoW apamTeaTpy,
«Poccuiickas accounanus «Hapononacenenuss u Passutue» «PAHuP», I'V3 «Kpaesoii
nentp CITM/l», KpaeBbIiM 11eHTpOM MEIMIIMHCKON NpoduiakTHKU, My3eiHHO-BBICTABOYHBIM
HEHTPOM 3a0aiKaIbCKOTO Kpasi, OMOIHOTEeKaMu;

- IIpaBuna TpyoBOIro pacropsika;

- IIporpamma no ajanTanuu CTyIGHTOB HOBOTO Ha0bOpa;

- IIporpamma B3aumMoIeHCTBUS C pabOTOAATEIIMHU.

['maBHOM 1€/IbI0  BOCHMTATEIbHONW pabOThl SIBISETCA IUIAHOMEPHOE, CHUCTEMHOE
BOCIIMTAHUE YCTEIIHBIX U OTBETCTBEHHBIX IPaKJIaH, AKTUBU3ALIMS UX y4acTHs B OOIIECTBEHHOM,
TOCYJapCTBEHHOM CTPOUTENBCTBE; CHOCOOCTBOBaHME OOECHEUEHHUIO 3aHATOCTH, CO3IAHUIO
YCIOBUU Il COIMAIIBHO  3HAUYMMOM  JEATeNbHOCTH  OOYYarolUXCsl, Pa3BUTHIO  HX
MHTEJJIEKTYaJIbHOTO ¥ TBOPUYECKOTO MOTEHIIMAIA U MEXKIYHApOJHOW MOOMIbHOCTH. Peanusanus
JTAHHOM 11€JIM OCYILECTBIIAETCS Yepe3 PEIICHHE 3a7a4 BOCIIUTAHUS:

- (QopmupoBaHuE COLUOKYJIBTYPHOIO POCTPAHCTBA;

- CO3JaHu€ YCJIOBUM JJisi CTAaHOBJIIGHMS MHMPOBO33PEHHSI M CHUCTEMbl LIEHHOCTHBIX
OpUEHTAIIUH CTY/ICHTA;

- popmupoBanue npodeccHoHaTIbHON HANPABIEHHOCTH BOCIIUTATEIBHON AESITEIbHOCTH;

- BOCIIMTaHHUE KYJIbTYPbl MEXKHAIIMOHAIBHOI'O OOLICHMS;

- (opmupoBanue 370poBOro o0pasza >KM3HU U SKOJIOTHMUECKOI KyIbTYpHI;

- BOCIIMTaHUE KYJIbTYpbl OOIIEHHS B CEMbE, TPYAOBOM KOJUIEKTHBE, OBITY, OOIIECTBE B
LEJIOM;

- pa3BUTHE OTHOIICHUN COTPYIHUYECTBA CTYJIEHTOB U MpenoaBaTeiei;

- pa3BUTHE TBOPUYECKOW IEATEIBHOCTU CTYAEHTOB, COOTHOCUMOM C OOIIMM KOHTEKCTOM MX
Oynyiiei mpodeccCuoHATBHON NeITeTbHOCTH;

- pa3BUTHE JOCYroBOH, KIyOHOH NEATETbHOCTH Kak 0co00il cdepbl KHU3HEIEATETbHOCTH
ydaniencs MOJOAECHKY;

- OpraHu3auusi OTJbIXxa CTyJIeHTa Kak crhenuduueckod  (opMbel  peanuzanuu
00pa30BaTeNbHOTO U 03J0POBUTEILHOTO MpoIiecca.

B kadecTBe OCHOBHBIX — B KOJUIEJDKE NPUHATHI CICAYIOLIME HAIPABICHUS BOCIUTaHUS
CTYJICHTOB:

I'paxxnanuu

ITatpuot

Nuremiexr

HpaBcTBeHHOCTH

Obmenue

310poBBe coeperaroiee

Hocyr

. Tpynomtobue.

Peanuzayua oannou yenu ocyuwiecmensiemcs nocpeocmeom npPoGeOeHUs Cledyioujux
MeponpusmuL:

1. Temartnueckue kinaccHble yachl U 6ecensl «Mcropus 3abaiikanbs u YnTh», «/leHb
HapOJHOIO E€IUHCTBA: HCTOpUS Mpa3fgHukay, «Uura Kymedeckas», «DopmupoBaHue
MOJIOKHUTEIBHBIX JIUJIEPOB B MOJIOJEKHOM cpene», «KeM ObITh MM KakuM ObITh: YTO BasKHEe»,
«IIpaBocnaBue u HapoAHbIE TpaAuLIUNY, «TBOpU 10O6pO» U Jp.

2. BricTaBku kK 3HaMEeHATEIbHBIM JaTaM B OMOIMOTEKE HMHCTUTYTA;

Nk wNE



3. Opranuzanus 5KCKypcuil B My3€d U BBICTAaBOYHBIE 3aJibl TOpoJa, B OMOIMOTEKH
uM. A.I1. Yexona, A.C. Ilymkuna, um. I'.P. I'payOuna;

4. Ypoku MyxkecTBa, BCTpeud ¢ BerepaHamu BOB, kimaccHble dachkl, Oecelbl,
BcTpeun ¢ Betepanamu BOB, mocelieHne BeTepaHOB Ha JIOMY, IKCKypcuu B Myselr 0oeBoi
cnasbl Jloma odunepoB (OJJOPA-Ilapk IToGensr), exeronnoe yuactue B akiuu «I'eoprueBckas
JICHTOYKaY;

5. Berpeun ¢ MHTEpPECHBIMHU JTIOJBMU: 3a0aMKATBCKUMH XYJOKHUKAMHU, TOITaAMH,
nUcaTeNs MU, TOJTUTHUECKUMU JIeSITeNIIMU U MPEACTaBUTENIMU OU3HEC-COOOIIECTBA;

6. ExerogHoe meponpusiTue, MOCBSIICHHOE JTHIO 3alIMTHUKAa OTeyecTBa: KOHKYPC
«J1oOpb1 MosTOITBI! »;

7. OnuMmnuansl MO JUCHUILUIMHAM, KOHKype «lIpeseHTammsi mpodeccuiiy», KOHKypC
«JIy4muii BBIMYCKHUKY;

8. CryneHueckue KoH(epeHIuH, MPOBOJAUMEIE HA Pa3IMYHBIX YPOBHSX B paMKax

«Bcemupnoro JIus xadectBay, «BcemupHoro JIHs 3amuTel moTpeOuTens». YdacTue B Hay4HO-
npakTU4eckoi KoHpepeHun «IIpoOieMbl SKOHOMHUKH, COIIMATBHOM chepsl U paBay;

9. Kpyrnple cromel ¢ ywactueM paboTojaTesneif, SKCKYpcUuH B  TOpPrOBbIE
IpENpUSATHS TOpoa, 6aHKH (C MPOoheCCHOHALHON HANPaBIEHHOCTHIO);

10. «/lenp camoynpaBneHus»;

11. VYyacTie CTYICHTOB KOJJIEMKa B IUCKYCCHOHHBIX IUIOMAAKaX «MOJIOIeKb.
Ob6uectBo. [IpaBoy, «/Iunanor HoBoro nokosenus: Poccus. AxTyanbHbli Bonpoc» 1 «Monoaexb
B 00mecTBeHHOW >km3HM Poccum», «/lyXOBHO — HpaBCTBEHHBIE INPOOIEMBI COBPEMEHHOM
MOJIOJICIKU»;

12. Konkypc dotorpaduii «Kpaii Mol poxnoii — 3abaiikanbe», «Moil T00UMBII ropos —
Mos Maiag Poaunay, «Hacienue Benuxoii [ToOens»;

13. VYyacTue B 9KOJIOTMYECKUX CIIETaX BOJIOHTEPCKOro oTpsna «Kuas pagyray;

14, Yuyactue B MeponpusaTHsax «BeceHHedl Hemenu  1o0pa»  IPOBOIUMOM

aJMUHUCTpanen TOpoICKOro okpyra r. Yura;

15. YuacTtue BOJIOHTEPCKOro oTpsja «3ab0Ta» B OpraHU3alMy U MPOBEJCHUN Pa3IHYHBIX
akuuid 1 Meporpustuii B gerckoMm jnome Nel, «llentpe oOpasoBanus»» g nereit
UHBaIKAOB 3abaiikanbckoro kpasi, «3abalKaJbCKOM KpaeBOM OHKOJOIMYECKOM
JIICITaHCEpEY;

16. YuacTtue CTYAEHTOB B TOPOJCKUX MOJIOJEXKHBIX (opyMax ««MoJoJexp 3a 310pOBbIi
00pa3 Ku3Hu», «4uTta — ropoa MOIOIBIX»;

17. Pabora auckyccuonnoi momanku «JIabupunt» no temam: «Kto a? Kakoit s17»,
«Hamm cxoacTa u pasnmuuuss», «UYTo Takoe caMoOaKTyanusanus», «YPOKH BOWHBD», «JleHb
Marepu», «TeppopHusM — COBpEMEHHBIE PEATUNY;

18. Knaccueiit yac «Jlenb Marepu», «lleHb cembn», «MoU CEMEWHBIE TPaAULIUN) U
Ap-,

19. VYyacTue B CIOPTUBHBIX COPEBHOBAHMSAX pPa3IMYHBIX YpPOBHEHW MO Boseiboiy,
6acker0011y, KOHBKOOEKHOMY, THPEBOMY CIIOPTY, XOKKEI0, HACTOJIBHOMY TEHHUCY.

Peanusanus exerogHoro IjaHa BOCHUTATENbHON pabOThl OCYHIECTBISIETCS B paMKax
TECHOT'O COTPYAHHUYECTBA OOILIECTBEHHBIX OPraHU3AIMI KOJUIEKa C OpraHaMH CTYAEHYECKOTrO
CaMOYTIPaBIICHHUS.

Ha ocHoBe 00111eK0IIeKHOTO TIaHa KypaTOphl €KEeT0JHO COCTABISIOT IUIaHbl paboOTHI CO
CTYJEHTaMH 3aKpeIIeHHbIX yueOHbIX Tpymi. OQuH pa3 B TeUeHHEe y4eOHOro roja CTyJJeHYeCKHe
TPYNIbl O] PYKOBOACTBOM KypaTropa HpPOBOJIAT OOIIEKOJUIEPKHOE MeponpusiTie. Bompock
BOCIHUTATEIbHOW pabOThl €XKEroJIHO pacCMaTpUBAIOTCS Ha MEAarornyeckoM COBETE, B paMKax
paboThI METOMUECKOM KOMUCCHUHU KOJUIEKa OpraHu30BaHbl 3aHATHs «L1IKombI KypaTopay.
Dopmul peanuzayuu 60CRUMAMENbHOU 0CAMENbHOCHIU:

- MHIUBHUAYyaJbHBIE — Oecesa, cobeceoBaHNe, BBICTYIICHUS, MTOpYyYEHHE, COBET, TOMOIIIb;
- TPYIIIOBBIE — COBEIAHUE, 3aCEITaHNE, CEMUHAPBI, JIEKIIUN, HTHCTPYKTAXH, CEKIINH;



- KOJUIEKTHUBHBIEC (MaccoBble) — KOH(epeHLnH, COOpaHus, TeMaTUYECKUE Beuepa, BCTPEUH
¢ paboTomarensMu, MPEACTaBUTEISIMU OPIaHOB BIACTH, TBOPUYECKOW HMHTEUIUTE€HIUH,
0O0I11IeCTBEHHBIX OpraHU3alINT;

- TBOPYECKME - KOHIEPTbl, KOHKYPCBHI, BBICTABKH, OJIMMIMAJbI, CTYACHUYECKHE
KOH(epEeHIINH;

- HalIAJHbIE — BBICTABKH, CTEH/bl, CTCHHBIE ra3eThl, IUIAKaThbl, OYKIETbI, CIELUAIbHbIC
U3JJaHKs, CTy/IeHYeCKas Ta3era, COOPHUKH CTaTel;

- OpraHu3alMOHHbIE — JIEKTOPHH, CEMUHAPBI, PEIKOJIJIETUH, KITyObl, OMOINOTEKY;

- TNpPaKTHUYECKUEe — JEeKYpCTBa, medckas AesTeNbHOCTh, Y4aCTHE B TPYAOBBIX JECaHTAX,
9KOJIOTUYECKUX OTpsAJax.

Memoovl 60ocnumanus, npumensemole 6 Koaneoxuce:

- MeTozbl (pOpMUPOBaHUS CO3HAHMA JIMYHOCTU (pacckas, Oecena, JEKLUs, AUCIYT, METOJ
puMepa);

- METOAbl OpraHu3aluy JAEATEJBHOCTH W (OPMHUPOBAHMS OMNbITa OOLIECTBEHHOI'O
NOBE/IECHUS JIMYHOCTU (IIPUYYEHHE, METOJ| CO3[JaHUSl BOCHUTBHIBAIOILIMX CUTYyaLUH,
nejaroruyeckoe TpeboBaHue, MHCTPYKTaX, MIUTIOCTPALIMU M JEMOHCTPALUHN);

- METOAbl CTUMYJIUPOBAaHHS W MOTHBAIMU JEATEIBHOCTH M MOBEICHHUS JHMYHOCTH
(copeBHOBaHUE, T[03HABaTeJIbHAas MWIrpa, JAUCKYCCHUSA, HMOLMOHAIBHOE BO3JeHCTBUE,
MOOIIPEHNE, HaKa3aHue u JIp.);

- METObl KOHTPOJISI, CAMOKOHTPOJISI U CAMOOLIEHKH B BOCIUTAHUHU.

PesynpTaTom BocnuTaTenbHON pabOTHI ABISIOTCA (HOPMUpPYEMBIE OOIIHEe KOMITETCHIINU

BBIITYCKHHKA.

Cnocobwl u cpedcmea coyuanusauuu cmyoeHmos é 00pazoeamenibHOM NPOCMPAHCIIEE
MOopP2060-IKOHOMUUECKO20 KOJL1e0MHCa:
- COBpPEMCHHBIC aKTUBHBIC M (MHTEPAKTHBHBIC) NIEIarOTUYECCKIE TEXHOJIOTHH;
- CTYJEHYECKOEe CaMOYIIpaBJieHHE, KOJUIEKTUBHbIE TBOPUECKHUE J1EN1a;
- Hay4HO-MCCJIEJ0BaTeNbCKas AEATEIbHOCTD;
- TBOPYECTBO;
- npodeccuOHANbHO-TIPOU3BOACTBEHHAS JESITENbHOCTD;
- COLMAIbHO-O0IIECTBEHHAs e TEIbHOCTD;
- XYyJI0’)K€CTBEHHO-TBOPUYECKAs;
- CIIOPTUBHO-O03J0POBUTENbHAS 1EATENBHOCTD.
VY4yacTBysl B pa3IM4HbIX BHEYPOUHBIX MEPONPUATHUAX 00ydarolnecss UMEIOT BO3MOKHOCTh
BBIPa3UTh CBOIO HETTOBTOPUMOCTb M MHJMBHIyaIbHOCTh, PEATM30BaTh HECTAHIAPTHBIE PELICHHUS.
[legarornyecku ONpaBOaHHBIMU SIBJISIOTCS HENEIM CHELMAIUCTOB, OJUMIIMAALI U
KOHKYpChl «JIydmiuii BBIYCKHMK», HAay4YHO-TNIPAKTHUECKUE CTyAEHYEeCKHEe KOH(EpeHIHH,
KpyIJible CTOJIbI (BCTPEYM C MPAKTHMUECKUMHU paOOTHUKAMHU), BBICTABKU TBOPYECKUX pabOT U
npyrue GopMbl OpraHu3aliy BHE y4eOHOM NesITeIbHOCTH.
Cmpykmypnoie noopasoenenus, obecnevugaroujue 60CRUMAamenbHyo padomy
Koopaunupyromum, HamnpapiIsSIONIMM OpPraHoM IO BOCHHUTATENbHOW pabore co
CTYJIEHTaMH B KOJUIEIKE SBIIETCS MeJarornyeckuil coBeT. B cocTtaB memarornyeckoro coBera
BXOJIST: HayaJbHUK Y4eOHOW YacTH KOJUIEIPKA, IMeJaror-opraHu3arop, KypaTopbl Y4eOHBIX
TPYIIIL.
OpraHu3anuio 1 MpoBeJeHNEe BOCITUTATENbHOM paboThl B KOJJIEIKE OCYIIECTBIISIIOT:

- Ilegarornueckuii coBeT KoJuleqka — oOOecreuuBaeT OpPUEHTALMIO JEeSTeIbHOCTH
NEeIarOrMYeckoro KOJUIEKTHBA KOJUIE)Ka Ha COBEPIIEHCTBOBAHHE BOCIHMTATEILHOTO
npolecca, BHEJIPEHHE B IMPAKTUYECKYIO JEATENbHOCTh MEeIarorH4eckux paOOTHHUKOB
JOCTHXKEHUIM TE€JarorMyeckoil HaykKH U TEPEeAOBOr0 IEIaroru4eckoro  OIbITa,
paccMaTpuBaeT BOMPOCHl BOCHUTAHHUS CTYACHTOB, COCTOSIHUE€ BOCHHUTATEIbHOM,
KYJIBTYPHO-MacCOBON M 03/J0POBUTEIIEHO-CIOPTUBHOI paboTHI.

- MeTOJII/I'-IeCKaSI KOMHCCHA — 00ecIIieuynBaeT HN3YUCHUC U IpomnaraHay nepeaoBoro OIbITa
BOCITUTATEILHON paboThl, M3y4YCHHE, 00OOIIEHHE M PACIPOCTPAHCHHE OIbITa PabOTHI



JIyqHmx HpeHOHaBaTCHCﬁ, OKa3aHuC IOMOIIM HAYUHAKIHUM M[OPCIoJaBaTCiIiIM B
OBJaJICHUM MEJarorn4ecKMM MAacTepCTBOM, OOCYXKICHHE BOIPOCOB BOCIUTAHUS B
npoiecce 00y4eHusl.

- [[HpeKTop KOoJUIe>Ka OCYHIECCTBIIACT 06]]_[66 PYKOBOACTBO u KOOpAWHAIIUIO
BOCIIMTATEIbHOM IEATCILHOCTH B KOJIJICIKE.

- HavanpHuk y4eOHOW 4YacTH KOOPAMHUPYIOT ACATEIBHOCTh KypaTOpOB YYEOHBIX TPYIII,
(GOpMUPYIOT METOIMYIECKYIO0 0a3y BOCIIUTATEIIHHOTO TIPOIECcca.

- Ilpencenatenp METOMWYECKOW KOMHCCHH, OOECHEYMBAET E€JUHCTBO Yy4eOHOTO U
BOCITUTATEILHOTO IpOIIecca Yepe3 pasiudyHbIe ayJAUTOpPHBIE M BHEAYAUTOPHBIC (OPMBI
paboThI IpernojaBaTeseit U KypaTopoB YU4EOHBIX TPYIII.

- Ilegaror-opranuszaTop, COIEHCTBYET Pa3BUTHIO JUMYHOCTH, TAIAHTOB U CIIOCOOHOCTEH,
(bOopMUPOBAHUIO OOIICH KyIbTYyphl O0YUYAIONIUXCS, MMEeIaroru3aui COUaTbHOU cepsl.
Opranusyer ywactue oOydarommxcs B pabore KiIyOOB, KpPYXKKOB, CEKIUH,
pa3HOOOpa3HyI0 WHIAMBUAYAIBHYIO ¥ COBMECTHYIO JICATEIBHOCTh OOYYarOIIHXCs,
OpraHM3yeT Beuepa, MPa3JHUKH, MOXOMAbI, JKCKYPCHUHU, MOAJICPKUBACT COLMAIBHO
3HAYMMBIC WHUIMATHBBI OOydaromuxcs B cepe mMX CBOOOAHOTO BPEMEHH, JOCyra M
pa3BIICUECHU.

- Kyparopsl akagemuueckux rpynn o00€CIEYMBAIOT OpPraHU3alMI0 BOCHUTATEIbHOU
paboThl ¢ TpYNINOH, WHIMBHIyalbHYIO pabOTy CO CTYACHTAMH U POJUTEISAMH
oOyyJaronuxcs.

- CryzaeHueckoe caMOympaBlIeHUE KOJJIeMKa - CTYACHUYECKUH COBET (cTapocTar)
OpraHu3yeT U KOHTPOJUPYET PadOTy CTYIEHYECKHX aKTUBOB aKaJeMUYECKUX TPYII,
paboTy 110 BOBJIEYEHHIO CTYACHTOB KOJIE)Ka B OPraHU3aLUI0 U IPOBEACHUE KYJIbTYPHO-
MacCCOBBIX MEPOIPHUATHI B KOJIJIEIKE, MOATOTOBKY BBICTYIICHUI Ha OOIIEKOJUICIKHBIX,
UHCTUTYTCKUX M TOPOJCKHX, MEXPETHOHAJIbHBIX MEpPONPUATUSAX, COJIEHUCTBYET
peann3anuy TBOPYECKUX NHULIUATUB CTYICHTOB.

Ycnoeua ona peanuzayuu 6ocnumamensnvix 3a0au:

CryneHTBl KOJIIeIKa MMEKT BO3MOXKHOCTb 3aHHMMAThCS TBOPUECTBOM — HAy4YHBIM U
XyJI0KECTBEHHBIM, OOIIECTBEHHON pal0OTOi, TOJIB30BAThCA COBPEMEHHON OHOIMOTEKOM,
CIIOPTUBHBIM 3aJI0M, CIIOPTUBHBIMHU ILIOIIA/IKAMU HHCTUTYTA U T.J.

Jlnst  opraHmMsanuy  JOCYrOBOM JEATENbHOCTHM UWTHMHCKMM HHCTUTYT W TOproso-
HSKOHOMHMUYECKUI KOJUIeK, OyIyud CTPYKTYPHBIM IOJpa3/ielIeHUeM HHCTUTYTa, pacrojiaraet
MaTepuaIbHO-TEXHUUYECKON 0a30il Juisi mMpoBeaeHUs! KyJIbTypHO-MAaCCOBBIX MEpONPUATUIN: JBa
aKTOBBIX 3aJla, 000PY/IOBaHHBIE HEOOXOIUMBIM O0OPYZOBAaHUEM M TEXHUYECKHMMHU CPEICTBAMHU,
crnocobcTBytone  3P(EKTUBHOMY  MPOBEACHUIO  KYJIbTYPHO-MAcCOBBIX  MEPONPUSITHUH.
BocnuratensHast pabota obecrieueHa HEOOXOIMMBIMU TEXHUYECKUMHU CPEJICTBAMU: KOMITBIOTED,
HOYTOYK, ITPOEKTOp, MEPEHOCHBIE U CTAllMOHAPHBIE SKpPaHbl (PYHKIIMOHAIBHOTO MCHOIb30BaHUS
JUIs TPOEKIMHU (UIBMOB, CIIaiiZIOB, BHJICOPOJIMKOB W JPYIMX BHJIEOMAaTEpUAIOB BO BpeMs
MIPOBEJICHUS MEPONPUATUH, BUACOKaMepa, TEIEBU30P.

B mHactosamee Bpema B UM BI'YOIl nelictByroT 7 TBOPYECKMX KOJUIEKTHBOB:
xopeorpaduueckas rpymnna «®uecta», BokanmpHas rpynna «Kypax», TearpalbHas CTyAus,
aHcaMOnb ctunu3oBaHHOW mecHu «llimerenb», Tpynma coBpeMeHHOro TaHna «®dmaiany,
komanga KBH «AHoxuna , 56», CHOPTHBHO — O3J0POBHUTENbHAS TMMHACTUKA «CTPETUHHTY U
JpyTHeE.

CTyneHThl MMEIT BO3MOXKHOCTh 3aHMMATbCS B CHOPTHUBHBIX cekuusx mo 10 Bumam
CIopTa, BXOMAUMX B mporpammy «l['OpoJACKON CIIOPTHBHOM CTYIEHYECKOM JMIU»: IIO
BOJIeO0y, 6ackeTO0my, (GyTOOITYy, XOKKEI0, TyJIEBON CTpenbOe, IMaxMaram, TUIaBaHbIo, JIBIKAM,
JIETKOU aTJeTUKE, TUpeBoMy criopTy. [lo MHOrMM BHJaM criopTa CTyIEHTHI KOJUIeIXKa MOJy4daroT
npu3oBble MecTa. [lo Bcem BuaaMm crnopTa KBaIU(pUIMPOBAHHBIMU MpENoaBaTessIMU Kadeapbl
¢u3nueckoil KyabTypbl U NPUBJICYCHHBIMH HA JIOTOBOPHON OCHOBE JIYYIIMMH CIIOPTUBHBIMHU
TpeHepaMu ropojia BEETCs MOCTOsIHHAS CEKIIOHHAs paboTa CO CTyIEHTaMU.



B xosnemke akTMBU3MpPOBaHA JESATEIBHOCTh OPraHOB CTYAEHYECKOTO CaMOYIPABIICHUS.
Mogenb CTyqeHYEeCKOro CaMOyNpaBICHUS KOJUIEKA IPEICTABICHA CTYACHYECKHM COBETOM
(crapocrtar).

B BesneHue cryneHUecKkoro coBeTa KOJUIE)Ka BXOAMUT OpPraHU3alMs U KOHTPOJIb PabOThI
CTYJEHYECKHX aKTUBOB aKaJIEMUYECKUX Py, paboTa IO BOBJICUEHHUIO CTYACHTOB KOJUIEIXKA B
OpPraHM3alMI0 U IPOBEIEHUE KYJIBTYPHO-MACCOBBIX MEPONPHUATHN B KOJUIEIDKE, MOArOTOBKA
BBICTYIUICHUH Ha OOIIEKOJUIEUKHBIX, WHCTUTYTCKUX M TOpPOJCKHUX, MEXKPETHOHAIBHBIX
MEpONPUATHSIX, COJACHCTBUE peanu3aly TBOPYECKUX HHHULMATHB CTYAEHTOB. B pabore co
CTYACHTAaMH KOJUIEIXKa HCIOJIB3YIOTCS pa3sHOOOpa3zHble (JOpMBbI OPraHU3aIMHM BOCIUTATEIHHON
nesrenbHOCTU. [Ipexae Bcero, 370 MaccoBble MEPONPUATHS (KOHLEPTHI, KOHKYPChI, BBICTABKH,
ONUMIIHAJBI, CTyJAeHUYecKne KoHpepeHuuu). Llenbio TaHHBIX MPOEKTOB SIBJISETCS BBISBICHUE
TBOPYECKHUX CIIOCOOHOCTEH CTYIEHTOB M BOCIUTaHHE KOPIOPATUBHOIO Ayxa. OTO Hauboiee
HOMYJSIPHBIE B CTYJCHUYECKOW cpele MEepOnpusiTHs, OObEIUHSIONIUE CTYACHTOB Pa3IHYHBIX
KypcoB U crnenuaibHocTeil. I1oJ0KUTEIbHBIM MOMEHTOM CIIEAYeT CUYMTaTh TOT (DaKT, UTO
CTYACHTBI, BBIXOJl Ha CIICHY, NMPHOOPETAIOT HABBIKM ITYOJUYHOTO BBICTYIUIGHHUS W yMEHUS
nepxarbesi Ha nybsuke. Kpome Toro, mpu mHOArOTOBKE K TAaKOIO poja MEPOIPHUITUAM Y
CTYJCHTOB IOSBISETCSI BO3MOXKHOCTb MPOJEMOHCTPUPOBATH KPEAaTUBHOCTh, HAaXOAUYMBOCTh U
apTUCTUYHOCTD.

B mensx npoduMIaKTUKKM HEraTUBHBIX MpHUBBIUEK, Hapkomanun u BUY-undexuwnwu,
IIPEyCMOTPEH psfl MEp, IPEANOJIAraloluX IPUBICYCHNE, KaK MOTEHIUAIBHBIX BO3MOXKHOCTEN
Nearornyeckoro KOJIJIEKTUBA, TaK W IIOMOLIb pPAa3JIMYHBIX OpraHM3alMii, TakuX Kak,
«Poccuiickas accoumanus «Hapononacenenust u Pazsutue» «PAHuP», I'Y3 «KpaeBoii ieHTp
ClIMA», KpaeBoii 1eHTp MEAMIMHCKOW MNPOMWIAKTUKHA, MOPQOJIOTHUECKUI  My3ei
Menununackoit akagemun, denepanbHas cinyx6a PO no KoHTposo 32 000pOTOM HAPKOTHKOB U
np. B komnemke Ha npotshxennn 20 €T OpraHu3yeTcs U MPOBOAUTCS AeKaaa 310pOBOTo o0pasa
KHU3HH, INpelycMaTpuBaronias Npo(uiIakTUKY acOLUalbHBIX SIBJIECHUM, pa3pabaTbiBaeTcsi IUIaH
MEPONPUITUA MO pPA3JIMYHBIM acCOLUAIbHBIM SIBICHUAM B CTYAEHUYECKON cpene, KOTOPbII
BKJIIOYAET B €05l OTKPBITHIE JEKIUH 110 MPOPUIAKTHKE U YIOTPEOICHUIO CHUPTHBIX HAITUTKOB U
Ta0aKOKypEHUIO, YIOTPEOIEHNI0O HApKOTUYECKUX WU MCUXOTPOIHBIX MPENnaparoB, MOKa3 BUAEO
(GWIBMOB O TOJEPAaHTHOCTU M CYIIECTBYIOIIMX HpoOjeMax B CTYAEHYECKOM cpele, a Takxke
KOHKYpC IUIAaKaTOB U Mpe3eHTalui «370pOBBIM OBITH — 310poBO!», «MeXIyHapOoaHBIH /IE€Hb
OTKa3a OT KypeHHs», akuus «MeHsieM curaperbl Ha TOJe3HbIE IpeaMeTb», Oecena ¢
JIeMOHcTpauue BujpeopuibMa «PenponyKkTUBHOE 370pPOBbE IKEHIIMHBI). 3aBEpIIAOIUM
UTOTOBBIM KOHKypcoM Jekaabl 30X sBisercs CHOPTUBHBIM KOHKYpPC «310pOBBIM OBITh
310poBO!», Ha KOTOPOM CTY/I€HTBI

[TpuBHTHE CTyAEHTaM 3]I0pOBOr0 00pa3a *KM3HU OCYILECTBIISETCS IMyTeM INPHUBICUECHUS
MOJIOJIEKH K 3aHSATHIO CIIOPTOM.

Hugpopmayuonnoe conpososricoenue

3HauuTeNbHAA PoJib B (POPMUPOBAHUM CPEbl By3a M KOJUIEAKA NMPUHAMICKUT CalTy, HA
JOKAJBHBIX CTPAHUIAX KOTOPOrO pa3MellaeTcss akTyajdbHas M HHTepecHas HHQOopMaIus.
Konnemx umeeT cBOIO CTpaHUIly Ha caiiTe MHCTUTYTA, PETYISPHO OOHOBIsIeTCS MHGOpMaIUs U
Juis abuTypueHToB. [IpoBesieHHbIE B KOJIJIEKE MEPOIIPUATHUS, YIaCTHE B KOHKypcax ropoACKOro
Y PErMOHAIbHOIO U MEXPETHOHAILHOTO YPOBHS OCBELIAIOTCS Ha cTpaHMile HoBocTeil. meercs
HE00X0/IMMOe KOJIMYECTBO MH(OPMAIIMOHHBIX CTEHJIOB B KOJUIEIPKE, KOTOpPHIE MOMOTAIOT
CTYJIEHTaM OpHEHTHUPOBATHCSI B TEKYLUIUX COOBITUSX M MHYOPMHUPYIOT O MPEACTOSIINX
MeponpusaTHix. Takke B KoJule/mke u3maeTcs cryneHdeckas razera «College newsy, koropas
TaK)K€ OCBEIIAET BCE KYJIbTYpHbIE, CHOPTUBHBIE U Y4€OHbIE MEPOTIPUSATHSI.

7. HopMaTuBHO-MeTOAUYECKOEe O0eclevyeHHe CHCTeMbl OLEHKHM KadecTBa OCBOCHMS
odoyuaromumucs IIICC3 nmo 46.02.01 lokymMeHTalHOHHOEe o0ecredYeHHe YNPABJCHHUSA W
apxuBoBe/ieHHe 0230B0i MOATOTOBKH.



B coorBerctBun ¢ ®I'OC CIIO no crneuManbHOCTH OIIEHKA KadyecTBa OCBOCHMUS
00y4JaromuMuUCs MPOrpaMM MOATOTOBKU CHEIHAIMCTOB CPEIHEro 3BEHa BKIIIOYAET TEKYIIUH
KOHTPOJIb yCIIEBAEMOCTH, MPOMEKYTOUYHYIO M HWTOTOBYIO TOCYAAPCTBEHHYIO aTTECTAIUIO
oOydJaronuxcs.

HopmaruBHO-MeToAMUecKOoe 00ECleYeHHe TEKYIIero KOHTPOJsSl — yCIIeBaeMOCTH U
MpOMEXXyTOouHOH arrectanmu  obOydaronuxcss 1o [IIICC3 46.02.01 JloxkymMeHTaIlMOHHOE
oOecrieueHHe YIpPAaBICHUS W apXHWBOBEJICHUE 0a30BOM IMOATOTOBKH OCYIIECTBISETCS B
COOTBETCTBUHU C JIOKAIbHBIMU [1070KEHUAME, YTBEPKAEHHBIMU JUPEKTOPOM UHCTHUTYTA.

7.1 ®oHABI OLIEHOYHBIX CPEICTB /JIsl MPOBeAeHUs] TEKYLIEero KOHTPOJIS yCIeBaeMOCTH
M TNPOMEKYTOYHON arrecTauMd Mo crnemuajbHocTH 46.02.01 /loxymeHTAauMOHHOE
o0ecrneyeHue ynpasjeHusl U apXuBOBeJAeHNe 0230BOI MOJATOTOBKH.

B coorBerctBuu ¢ tpeboBaHmsimu PI'OC CIIO nmns arrectanuu OOyYaromuxcsi Ha
COOTBETCTBHUE UX TEPCOHAIBHBIX JOCTIKEHUH modTamubiM TpeboBanmsim [IIICC3 1o
crienaibHOCTU 46.02.01 JoxkymMeHTAlIMOHHOE OOecriedeHue YIPABJIEHUS U AapXHBOBeJIEeHUE
pa3paboTaHbI:

1. MaTpuiia cooTBETCTBUS KOMIIETeHIIMH 1 cocTaBHbIX yacteit [TTICC3;

2. MeToauveckre pPEKOMEHIAIMU I TpernojaBaTesied 1o pa3pabOTKe CHCTEMBI
OLICHOYHBIX CPEJICTB U TEXHOJIOTUW MJISi MPOBENEHHUS TEKYIIEro KOHTPOJS YCIIEBAaeMOCTH IO
mucuurmaaM  (moaynsaMm) [IIICC3  (3agaHuit 11 KOHTPOJBHBIX pabOT, BOMPOCOB JJIA
KOJJIOKBUYMOB, TEMaTHKH JOKIAJ0B, 3cce, pedepaToB U T.I1.).

3. KOMIUIEKTBI KOHTPOJBHO-OIIECHOYHBIX CPEACTB TIO YyYEOHBIM JIUCHUIUIMHAM U
poecCHOHANBEHBIM MOIYJISIM.

4. TIporpaMMbl TIPOBEACHHSI MPAKTUICCKUX 3aHITHN MO TUCIUIUIMHAM YIeOHOTO TUTaHa.

5. Bonpocs! u 3aganus UIsl KOHTPOJIBHBIX padOT MO JUCIUILIMHAM Y4eOHOrO IJIaHa.

6. Tembl peepaToB 1Mo TUCHUTIIMHAM YI€OHOTO IJIaHA.

7. Bompocsl k 3aueTam u 9K3aMeHaM 0 AUCHUILTHHAM Y4eOHOTO IJIaHa.

8. KoHTpoJibHBIE TECTHI 10 TUCIHUILUIMHAM Y4€OHOTO IJIaHa.

9. KoMneTeHTHOCTHO-OPUEHTUPOBAHHBIE 3aaHUS

[lepeunciiennple (QOHIBI OIEHOYHBIX CPEACTB MPHUBOIATCS B pabO4YuX mporpammax
yueOHBIX IUCHMIUIUH U TPOo(eCcCHOHATbHBIX Monyned (pasmen 4) U cHUCTEeMaTU3UPOBAHBI B
KOMILIEKTBI KOHTPOJIbHO-01IeHOUHBIX cpeacTB (KOC).

7.2. HroroBassi rocynapcrBeHHass arrecranus  BbinmyckHukoB IIIICC3  mo
crnenranabHocTH 46.02.01 lokymMeHTallMOHHOE o0ecrieyeHHe YIPABJIeHUsSI U apXUBOBe/leHue
0a30B0ii MOATOTOBKH

[ocymapcTBeHHass WTOTOBas aTTECTAllds BBITYCKHUKOB M0 crenuandbHocTH 46.02.01
JIokyMeHTallMOHHOe o0ecreyeHUe YNpaBJIeHHUsl M apXuBOBeleHHe O0a30BOH MOATOTOBKH
SBJISIETCST 00S3aTEILHOM M OCYIIECTBIISIETCS TIOCJIE OCBOEHHUsI 0Opa30BaTENBHOM MPOTPAMMBI B
MIOJTHOM O00BbeMe.

[Topsimok u yclIOBUS TPOBEACHUS TOCYIAPCTBEHHBIX AaTTECTAIIMOHHBIX HCIIBITAHUN
onpenenstorcs  «llomoxkeHneM 00 UWTOroBOW aTTecTallud BBIMYCKHHKOB B Toproso-
SKOHOMHYEeCKOM  Komuiemke UutmHckoro wuHcTMTyra @PI'BOY  BIIO  «balikanbsckuii
rOCYJapCTBEHHBIN YHUBEPCUTET S3KOHOMHUKH U TIPABay.

[lenpt0o TOCYZApPCTBEHHOM WMTOTOBOW aTTECTAllMU SIBISAETCS YCTAHOBJICHHE CTEICHU
TOTOBHOCTH  OOYYalOMIErocss K CaMOCTOATENBHOW  ACSITeNbHOCTH, CHOPMHUPOBAHHOCTU
MpOPECCHOHAIBHBIX KOMIIETEHIIMA B COOTBETCTBHH C (enepaibHbIM TOCYAapCTBEHHBIM
00pa3oBaTeNbHOM CTaHIAPTOM CPEAHETO MPodecCHOHAIBHOTO 00pa30BaHMSL.

[IpoBeneHNE UTOTOBOM aTTECTAIMH ITO3BOJISIET PEIINTH CICTYIOIIHNE 3aJa9H:

-OPUEHTUPYET KAKJOT0 MPENo/1aBaTelis U CTy/IeHTa Ha KOHEUHBIN pe3yJbTaT;

-MI03BOJISIET B KOMIUIEKCE TTOBBICHTH Ka4yeCTBO y4e€OHOTO Mpoliecca, KaueCTBO MOATOTOBKU
CHEIHNANIMCTa U 00bEKTHBHOCTH OLIEHKH MOATOTOBICHHOCTH BBIMTYCKHUKOB

-CHCTEeMAaTU3UPYET 3HAHUS, YMEHUS U OIBIT, OJyYCHHBIE CTYICHTAMH BO BpeMsi 00ydeHUs
Y BO BpeMs IPOXO0KICHUSI IPOU3BOJICTBEHHON MPAKTUKH;



-pacIMpsieT MOMydYeHHBIC 3HAHUS 32 CUET M3yUeHUS] HOBEHINNX MPAKTHUECKUX Pa3padOToOK
Y TIPOBEJICHHS MCCIIEIOBaHUM B MpodeccroHanbHOU cdepe;

-3HAYUTEJIBHO YIPOLIAET MPAKTUYECKYI0 padoTy l'ocymapcTBEHHOW H3K3aMeHaAI[MOHHON
KOMUCCHH MPHU OLICHWBAHUU BBITYCKHUKA (HaJIM4Ke epeyHs NpodecCHOHATbHBIX KOMIETEHIIHIHA,
KOTOPBIC HAXOIST OTPAKEHUE B BBITYCKHOU padboTe).

[Iporpamma rocynapCTBEHHOW HWTOTOBOM AaTTECTALlMM SBJIAETCS 4YacThlO IPOrPaMMBbI
NOArOTOBKU CHELUAIINCTOB CPEAHETO KOJUIEKA.

[IporpaMma  rocymapcTBEHHOW  WTOTOBOl  aTTecTalliy  €XKEroJHo  OOHOBISETCS
METOANYECKON KOMHUCCUEN U YTBEPKIAAETCA AUPEKTOPOM TOpProBo-3KOHOMHUYECKOrO KOJLIEIKA,
Mociie MpeBapUTEIHLHOTO MOJIOKUTEILHOTO OT3hIBa paboToIaTENIeH.

['ocynmapctBenHass ~ uToroBasi — aTTecTallMsi  MPOXOJUT B BHUJAEC  BBINYCKHOMU
KBATH(UKAIIMOHHON PabOTHI.

O0beM BpeMEHH M CPOKH, OTBOJMMBIC HA BBHIMOJHEHHE BBIMTYCKHON KBATH()HKAIIMOHHOM
paboThI: 4 Hee U

CpoOKH 3aIIUTHI BBITYCKHOW KBaJTM(UKAIIMOHHON paboTHI: 2 Helen

Tembl BKP nomkHBI UMETh NMPaKTHUKO-OPUEHTHPOBAHHBIM xapaktep. IlepeueHbp Tem 1o
BKP:

- UMEEeT NPAKTUKO-OPUEHTUPOBAHHBIIN XapakTep,

- pa3pabaThIBaeTCs MpEnoaBaTeIsIMUA KOJIe[Ka B paMKax Mpo(ecCHOHAIBHBIX MOIYJIEH,

- paccMaTpuBaeTCs Ha 3aCeIaHUU METOJINYECKONM KOMUCCHH.

-YTBEPKIAACTCS o0pa3oBaTeIbHbIM YUpEKICHUEM 1ocJIe IIPEABAPUTEIILHOTO
MOJIOKUTEIBHOTO 3aKII0UeHUsl padoToaareneii.

Hns nposenenus 'MA cozmaercs [ocymapcTBeHHasi SK3aMEHAllMOHHAs  KOMHCCHUSI B
nopsiike, npeaycMorpeHHoM [lopsakoM mpoBeneHHs] TOCyIapCTBEHHOM MTOTOBOM aTTeCTaluu
no  o0pa3oBaTeNbHBIM  MPOrpaMMaM  CpPEIHEro  Mpo(ecCHOHAIBLHOTO  O0pa3oBaHMS,
yrBepxkaAeHHbIM [Ipukazom Munucrepcta o6pazoBanus u Hayku Poccuiickoii @enepanuu ot 16
aBrycra 2013 r. N 968.

3amuTa BBIMYCKHOW KBadU(UKAIMOHHONW pabOThl (MPOJOIKUTENBHOCTh 3amuThl 10 30
MHUHYT) BKJIIOUYAET JIOKJIaJ CTyneHTa (He Oonee 7-10 MUHYT) ¢ JAEMOHCTpallMel MPEe3eHTAINH,
pa3bop OT3bIBa PYKOBOAMUTENS M PELEH3UH, BOMPOCHI YJIECHOB KOMMCCHUHU, OTBETHI CTYACHTA.
MoxeT ObITh MPEAYCMOTPEHO BBICTYIUIEHUE PYKOBOJUTENS BBIMTYCKHOM KBaTH(UKAIITMOHHON
paboThI U pelieH3eHTA.

8. /Ipyrue HOPMATHBHO-METOJAHYECKHE JTOKYMEHTHBI M MAaTepPHaJibl,
o0ecneynBaOIIe KA4eCTBO MOAT0OTOBKH 00y4aK0IIMXCH
Marpunia coorBercTBUsl KoMmreTeHIi u coctaBHbiXx 4dactei I[IIICC3 mpencraBineHa Ha
calTe KoJuiem Ka



